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For instructions on completing this form contact DHR Records Management Unit, 47 Tnmty Avenue, Atlanta, Georgla
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DHR 1. GEORGIA DEPARTMENT OF HUMAN Resouacss ~_ ARCHIVES AND HISTORY
Application Date : ' Division of Physical Health App!ication Number
Juhe 26, 1980 Enengee;Ic':[ﬁ/UCn);:tcupatlonaI/ Radiological K0~ 3 03
Appiication Number 618 Ponce de Leon Avenue, N. E. 0 |PRfpeee 198 Date Completed |
80-17. Atlanta, Georgia 30308 l JuL 17 19§_Q '
i ;;SOT to Conuc! T Worf:n?'ﬁ’ih . Telephone ; Number
Richard 0Osgood., i - Envirommental Specialist 894-4394

228

3. Action Requested
a. R Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipsted.

¢. O Amend Application No. Check One: [ Change; [ Supercede; O void
4. Danes of Series 6. Records Series Title (followed by title used in office; f different)
Earliest Latest . .
Non-Community Ground Water Program Files
1977 do present
6. Division and Office Function - - What isthe function of the Divisionand the Office in which this record series is created?

The Division of Physicalv,ealth, through the leadership of the Director, is responsible for the administration, direction,
and coordination of the Physical health programs throughout Georgia. This is accomplished by the establishment of health
standards for business, housing, and field operations; the improvement of the physical and dental health of adults and
children; the diagnosis and control of diseases; the monitoring of supplies of drinking water; and the daily State-wide
program of registration, statistical coding, certification, and preservation of certificates for births, marriages, di-
vorces, annulments of marriage, and deaths that occur each year in the State.

The Emergency/ Occupational/ Radiological Health Unit has the responsibility to inspect and license, develop State rules
and regulations for, provide consultation and technical assistance to all ambulance services in the State, and coordinate
development and implementation of regionalized EMS services; in cooperation with Georgia Department of Natural Resources,
conducting a program for monitoring water suppliers in accordance with the Georgia Safe Drinking Water Act of 1977, Chapter
391-3-5; investigate noise complaints, review industrial accident reports from the Labor Department, assist in establish-
ing employee health services in industry, inspect industrial facilities for occupational health problems, and where war-
ranted, recommend solutions; inspect facilities of users of radioactive material and x-ray machines, review construction
plans €or facilities housing radioactive material and x-ray machines, issue permits to users of radioactive material,

register x-ray machlne users, and train_county sanitar'lanc for microwave oven_inspections.
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7. Records Series Description This file contains the folowisig documents ts finclude form numbers a d titles, # anyJ: _ Attach samples of the file.

Documents relating to:  carrying out the plan, as designated by the Georgia Safe Drinking Water
Act of 1977 (Non-Community Ground Water), through contractural agreements with Georgia
Department of Natural Resources. '

Included are: Human Resources forms and Ietters which serve to monitor water suppllers to
assure safe-drinking water. These various forms and letters serve as: notifications
concerned with failure to comply with Rules for Safe Drinking Water; precautions to
take on informing the public; conditions which must be met for compliance with the
Georgia Safe Drinking Water Act of 1977; and reminders as to penalties for failure to
comply as provided in the Act == 3850 (Memorandum of Visit or Contact /to or with sup-

Intention to Comply with Rules for Safe Drinking Water); 3847 (Letter to Rater Supplier

3P89 ofRublly Notigg,/to be poscrdl Emilyre roMomiRRt s o; Yapimum, Concambnanc Levels

—The file is arranged: FIphabetically by county; thereunder, alphabetically by fac1lity.

plier of drinking water/); 3846 (Certified Mail No. - Re: Microbiological MCL Violation);:
3845 (Certified Mail No. Re: Nitrate MCL Violation); 3848 (Letter from Supplier Stating

- Notification of Failure to Comply with Certain Specific Rules for Safe Drinking Water):

I3 Daily Reference Rate ~ 0 often werecords referréd TG which are:
One to six months old frecLuent - Seven to twelve months old frequent Thirteen to wenty-four monthsoldfw;
twenzy-ﬂvo months end older ?

13 Annual-Rate of Accumulatlon ot Rocotds
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; Other (Spacify)

Letter-size drawers __..._._.-—: L-ga!-sizc drawers :  Shelves
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L__ESl NO | 10. Questionnaire _ (Piace an X" in thelonr eolumn) = T - 7 e >

e
8. s this the officis! copy of the series? records -_— 1nitia1 work erform;d
x | | " Wwotwmnii? by DHR before transfersing records co DNR ,,‘i
I - b. Doas the seriss contain eonﬂdemsul mformstlon requiring security hend! ing? If yes, cne law or nguumon
mm fm -E_, ' . . 3 ) Y e e e
y ) c.ls thlt a vital record? : .
X d. Doss this series have historical or long term ressarch velue? at least part of the file - ];)NR to schedule ]
e, When one or two documents in the file make it necessary to keep tha entire file for a long period, could these documents
X be scheduled ssparatsly? _ )
X f. Is the information contained in this serias ever pubhshed? if yes, nuch - “T
0 0. ‘Is the information contained in mi: seriqs ever analyzed and/or ncordad h‘ a summarized report? .
: i ves, stiach copy, ...z~ DNR to schedule
h. is thers a duplicstion of this series in your office, or in another offwo or agencv?
x If yes, wharl?
X 1. Is this series for @ major portion of it} regularty microfilmed? I
7 i._Does the record series result in a computer printout? 1information on COMPULEr — DNR to schedule
11, Retantion Requlremsnts The following requires the series to be kept:
a. Stste Law ST | ', § d  Augdit period - - years.
b. Statute of limitation LA —— | ; § a Adminigtrative need —_—.years,
c. Federal law years. t. Federal retention instructions ——e Y8BT,

Attach copy Or excerpt @ laws OF regulstions, Expisin sdministrative need,

Needéd -as’ reference to.assure compliance with Georgia Safe Drinking Water Act of 1977 - as !

s requested by DNR.
'his scﬁedulg will trgnsfer all paperwork to DNR ‘which has ultimate accountability.

12. Approved Di:podtlon Instructions  This agency rocommends that the file series be cut off at the end of each:

'O calendar Year: K Fiscal Year; [JOther then,
Federal (Oct. 1 - Sept. 30)
K Holdinthe current filesarea — . menth(s) L year(s); than

3 Transfer to local holding area; hold year(s); then

O Transfer to State Records Center;hold — . year(s); then
0O Destroy

O Transter to State Archives for permanent retantien. o

& Other (Specify)

Transfer to Georgia Department of Natural Resources
Envikoamental Pgar%-no’, D\\“NON .
wareg SJP'QIY SecTion:
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- Thess lnstrucnons apply to all pnor and future accumulatiens of the unes
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Records Managemant Officer . (Signature) .. . ... - mj

M ) D,c,ﬁ,_[) oé/,zf/gc:-_.: /ZW)'L (7 . “ 621%?”

) Ellzabeth W. Crank, CRM
/-\ State Records Committee  (Signature) Date
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Recommendations in paragraph :
12 ore approved. Staie Auditor/Designes ) 7_ / ( - ﬁo

1 diszporoved, attach letesr . ; |
e explaneron.) ‘ m%/mm devsep Florr _ \71y-3
Attorney General/Desigries ( ; /f/‘é:/z i./é./. / £ 2! VA /fd

s = e,
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Appl

ication for Records Retention Schedule

Non-Community Ground Water Program Files

Continuation - Page 3

3843 (Certified Mail to supplier of drinking water Re: Failure to
Monitor--collect and submit drinking water samples for calendar quarter

)3 and ,3844 (Letter to Supplier Re: Public Notice

(Failure to Monitor) == (posted notice may be discontinued since sample of
water have been collected). Also included in this files series are Georgia
Department of Natural Resources forms: EPD-WS-25 (Public Water System
Sanitary Survey Form for Non-Community Ground Water Systems); unnumbered
form (Request for Water Sample Shipping Case Community and Non-Community
Water Supplies); BED 1.6 (Well or Spring Water Plant Report); EPD 7.77
(Application for a Permit to Operate a Public Water System); and data
processing form EPD-WS-30 (Inventory of Public Water Supplies).




